GOVERNMENT OF INDIA
MINISTRY OF RAILWAYS
(RAILWAY BOARD)

No. 201 7/E(O)I1/14/31 New Delhi. dated 06.06.2017

OFFICE ORDER NO. 43 OF 2017

Sub:  Proposals relating to the foreign visit of officers — Inclusion of
additonal cost of registration fee etc.

As per instructions in vogue. proposals for deputation of Railway officers abroad for
participation in Conference. Workshops, Exhibitions etc. are processed by the Secretary’s
Directorate for finance concurrence and approval by the Competent Authority.  Such
proposals are required to be sent 1o the Seeretary’s Directorate after obtaining administrative
approval by the concerned Board Member/DG with detailed justification. supporting
documents like invitation letter and information in the prescribed format.

Z While considering the proposal for foreign visits, cost estimate is one of the factors
considered by the Associate Finance and the Competent Authority. In one of the recent
cases it was observed that information regarding registration fee pavable was not indicated in
the proposal sent 1o the Secretary’s Directorate and as such it could not be included in the
cost estimate. Subsequently. alter approval of the proposal by the Competent Authority, the
issue of sanction for payment of registration fees came up. requiring the proposal Lo be re-
assessed.  To avoid such lapses in future. it may be ensured that all relevant information
necessary to work out the total cost of the visit, especially additional costs like registration
fees. if any. be indicated invariably in the initial proposal for seeking administrative approval
for deputation of ofticers abroad.
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Director(D)
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