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THE INFRASTRUCTURE PEOPLE RITES Lim ited of Cooperives.
(A Navratna Enterprise of Govt. of India) Covparatives Build a Bettar Wastd

No. Pers/9/6/Depu/HR/2026 - VC No. 14/26 (D)
Dt. 13.07.2026

1. General Manager(P), Zonal Railways/PUs/RDSO
2. Secretary, Railway Board, New Delhi

Subject: Filling up of 01 posts of Senior Manager (Human Resource) in RITES Limited—
Regarding.

Applications are invited for filling up 01 post of Senior Manager (Human Resource) on
deputation basis in various projects of RITES Limited. Officials of Group-B)/ Jr. Scale (Gazetted)
level are required for this position. The job description for the aforementioned post is enclosed
in the prescribed format as Annexure-I.

The last date for receipt of duly forwarded applications by the Competent Authority along with
copies of the last 5 years’ APARs and D&A/Vigilance clearance is 45 days from the date of issue
of the vacancy circular.

It is requested that this vacancy notice be uploaded on your Railway’s website and given wide
publicity. Willing and eligible officials should submit their applications well in advance through
their respective Zonal Railways to ensure timely receipt. An advance copy of the application
may be sent to GM(HR), RITES Ltd. at kapil.soni3@rites.com at the earliest for our record.

(B. K. Nanda)
General Manager (HR)-Il

Copy to:
GM/IT — For uploading on RITES career section of the website.
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Annexure |

T Organization RITES
2. | Nomenclature of the post Senior Manager (Human Resource)
3. No. of vacancies 01 No - Group-B / Jr. Scale (Gazetted)
4, Location and tenure Gurugram.
However, official can be posted anywhere in the Country or
abroad as per requirement.
The normal tenure of deputation shall be 3 (three) years,
which may be extended depending upon the requirement
and performance.
5. | Scale of Pay of the post (7™ CPC Level-8 to 10) - Group B / Jr. Scale (Gazetted)
As per Rly. Board guidelines the employee is entitled to
parent pay plus deputation allowance, foreign allowance (as
applicable) and other perks as admissible on deputation.
6. Whether the proposal/reference is Yes
being made for the first time
7. If not previous reference No. and the | —-
details duly indicating the outcome
thereof, if any.
8. Detailed job description indicating Experience:
age requirement discipline etc. The candidate must be experienced in HR related works.
Age:
Candidate should not be more than 57 years as on last date
of submission of application
9. Mode of application 1. Applicants are required to apply online in the registration

format available in the Career Section of RITES website,
http://www.rites.com. While submitting the online
application; the system would generate ‘Registration No.” on
top of online form filled up by the candidate. A copy of this
online application form containing the registration number
is to be printed, signed and attached with the application in
the prescribed format (Annexure lil) along with detailed CV.

2.  Applications are to be sent through respective
administrative officer (HOD) indicating No Obijection,
Vigilance/DAR  clearance & Vigilance/D&AR records
indicating details of penalties if any, imposed upon the
applicant during his service and ACRs/APARs for the past 05
years. The applicants are also required to send their
application in the prescribed format (Annexure Ili) along
with detailed CV.

3. The forwarded application along with other required
documents must reach us within 45 (forty five) days from
the date of issue of vacancy notice. The applicant is also

b




advised to send an advance copy of his application in the

prescribed format (Annexure-lll) along with detailed Cv

directly at kapil.soni3@rites.com at the earliest for our

record. However, in absence of receipt of the forwarded

application and the required documents within the |
stipulated period, the advance copy of the application so

received, will be liable for non-consideration for the subject |
post. No correspondence either from the applicant or from |
his organization in this regard including the request for

extension of time period shall be entertained.

In case of any difficulty in registering online/clarification, if |
any, the same may be taken up with the above-mentioned |
e-mail I1d/s.

10. | Whether the company /organisation | The Ministry of Railways has conveyed their approval for
has been exempted from the rule of | continuance of Officers on deputation on exemption from
permanent absorption and if so, the the rule of immediate absorption to RITES for a period of
date' upto which the exemption is three years beyond 31.08.2023 vide their letters No.

lid 2008/PL/45/04 Pt. dated 02.08.2024 and 20.12.2024.
vali

11. | RITES will be providing Company/Leased Accommodation as per entitlement to the officer who joins
RITES on deputation.

12. | Mode of selection Marking criteria is attached in Annexures —II.

W,

(B. K. Nanda)
General Manager (HR)-Il



Annexure — |{

The parameters based on which the candidature shall be considered vis-a-vis the marks to be
awarded there under, are enumerated as under:

Weightage Distribution for Deputation of Officials to RITES

Criteria

Points

Detailed Criteria

Break
up of
points

Remarks

A

Educational
Qualification

15

Basic Minimum
Qualification (Degree/
Diploma in the relevant
discipline)

10

Additional Qualification

Each relevant additional
qualification gets 1 point
each, with maximum of 5

Vigilance/DAR

10

If no vigilance history
during the entire career

10

If Cases closed without any
action

10

If Cases closed with Minor
penalty action

7.5

Reduced by 2.5 considering
gravity

If Cases closed with Major
penalty action

Further reduced by 2.5

C

Performance in
service

25

APARs (for 5 Years):

(0S-5,VG-4,G-3,G+F-3.5,
Av-2,BA-1)

Performance in
Interview

50

Domain knowledge
Work Experience
Managerial competency
Overall Suitability

To be decided by Interview
Committee

Total

100

Candidates securing the score of 60% or above shall be qualified for being considered, as per the
order of merit in the Merit List




Annexure [l

APPLICATION IN PRESCRIBED PROFORMA

Vacancy Notice and date

Vacancy circular No. 14/26(D)
Date : 13.07.2026

Post against which application has been submitted

Senior Manager (Human Resource)

Mode of appointment

Deputation

Personal Data

1 Name

Gender

Service

Department

Category

Date of Birth

Ny ks iwiN

DITS
Date of entry into Time Scale

date of application.

8 Present pay band with grade pay and basic pay as on

9 Present Designation & Railway

10 | Contact Details

A Email ID

B Telephone (O)

C Telephone (R)

D Mobile No.

11. Educational Qualifications

SN Qualification/Degree Year Division Institution/University, place/
Country
12.Experience Details (Detailed CV also to be attached)
SN Designation & Railway with place | Grade From To
of posting (i.e. Gr. C/B/SS/IAG/
SG/SAG)




13 Details of previous deputation/ Foreign
assignment

14 Whether debarred from deputation? If yes,
please furnish details.

15 Whether cooling off period completed? If yes,
date of return from previous deputation with
details, wherever applicable.

| certify that the details furnished by me are true and I am eligible for the post as per the criteria laid
down in the vacancy circular.

Name and Signature

Place

Date



