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No. Pers/9/6/Depu/HR/2025 - VC No. 04/25 (D)
Dt. 14.01.2025

1. HETIS, () Y &Y Lo U Ieuree SeRTEa, 3IRATHIT / General Manager(P), Zonal
Railways/PUs/RDSO

2. Hﬁla', mﬁﬁé, Flé iawél/ Secretary, Railway Board, New Delhi

R/ subject:- Tew RS, Ieams # wfafga & MU w aRs e (@ wwee) &
U HY X ST & Y A Filling up of the post of Sr. Manager (HR) on deputation
basis in RITES Limited, Gurugram.

STH I[gaTid H TRSE Yeereh (Hlefa THUA) / Sr. Manager (HR) ¥ 01 e T YA fere 3mem o3
Y ST & TIT Group-B)/ Jr. Scale (Gazetted) & 3TRATEY T 3TaeHaT gl 3@%%*%@ FT
Silel fAEOT HeeTaTeh-1 (Annexure-l) & &9 H Feret TReiRe wremt & Rar

Last date of receipt of duly forwarded application by the Competent Authority along with copies of
last 5 years of APAR and D&A/Vigilance clearance is 30 (Thirty) days from the date of issue of the
vacancy circular.

It is relevant to mention that as per Railway Board’s letters No.2018/E(0)Il/41/1 dated 08.02.2023
and 13.04.2023 applications of the eligible officers should be submitted to Railway Board at least 7
days prior to the last date of vacancy notice for obtaining approval of Competent Authority in
Railway Board for submission of application to borrowing organization for consideration.

mﬁu%ﬁ#wﬁ%aﬁvﬁmﬁrh@raﬁmwaﬁmwﬁmmammmﬁm

JaR faar e, Willing and eligible officials should submit their applications well in advance through

their Zonal Railways so that the applications can be received in time. The advance copy of the
application may be sent to GM(HR)/RITES Ltd. on emall Id shu.hr@rites.com / desraj@rites.com at
the earliest for our recard.
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m-l Annexure |

1 HITSH/Organization USTH /RITES
2. | gg HraAH/ s Yet (ATTT Gam)

Nomenclature of the post Sr. Manager (HR)

8; RSPt i G/.No. of vacancies 01 No - Group-B / Jr. Scale (Gazetted)
4| T AR wriE. Gurgaon

Location and tenure The normal tenure of deputation shall be 3 (three) years,
which may be extended depending upon the requirement
and performance.

(The official can be posted anywhere in the Country orabroad
as per requirement).
5. | 9& & 3T FT ITTH, (7" CPC Level-8 to 10) - Group B / Jr. Scale (Gazetted)

Scale of Pay of the post As per Rly. Board guidelines the employee is entitled to
parent pay plus deputation allowance and other perks as
admissible on deputation.

6. Whether the proposal/reference is Yes
being made for the first time
75 If not previous reference No. and the | For circulation

details duly indicating the outcome

thereof, if any.

8. Detailed job description indicating The candidate must be experienced in HR related works.

age requirement discipline etc.

He should not be more than 57 years of age as on last date of
submission of application.
9, 3TAST & dUFT /Mode of 1 Applicants are required to apply online in the registration
L format available in the Career Section of RITES website,
application

http://www.rites.com. While submitting the online
application; the system would generate ‘Registration No.’
on top of online form filled up by the candidate. A copy of
this online application form containing the registration
number is to be printed, signed and attached with the
application in the prescribed format (Annexure I1) along
with detailed CV.

2 Applications are to be sent through respective
administrative officer (HOD) indicating No Objection,
Vigilance/DAR clearance & Vigilance/D&AR records
indicating details of penalties if any, imposed upon the
applicant during his service and ACRs/APARs for the past
05 years. The applicants are also required to send their
application in the prescribed format (Annexure Il) along
with detailed CV.
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3 It is relevant to mention that as per Railway Boaid’s

letters No.2018/E(O)II/41/1 dated 08.02.2023 and
13.04.2023 applications of the eligible officers should be
submitted to Railway Board at least 7 days prior to the
last date of vacancy notice for obtaining approval of
Competent Authority in Railway Board for submission of
application to borrowing organization for consideration.

4 The forwarded application along with other required

documents must reach us within 30 (Thirty) days from
the date of issue of vacancy notice. The applicant is also
advised to send an advance copy of his application in the
prescribed format (Annexure-ll) along with detailed-CV
directly at desraj@rites.com/sbu.hr@rites.com at the
earliest for our record. However, in absence of receipt of
the forwarded application and the required documents
within the stipulated period, the advance copy of the
application so received, will be liable for non-
consideration for the subject post. No correspondence
either from the applicant or from his organization in this
regard including the request for extension of time period
shall be entertained.

In case of any difficulty in registering online/clarification, if
any, the same may be taken up with the above-mentione e-
mail Id/s.

ol T dIhT/Mode of selection

10. | Whether the company /organisation | The Ministry of Railways has conveyed their approval for
has been exempted from the rule of | continuance of Officers on deputation on exemption from the
permanent absorption and if so, the rule of immediate absorption to RITES for a period of three
date upto which the exemption is years beyond 31.08.2023 vide their letters No.
valid 2008/PL/45/04 Pt. dated 02.08.2024 and 20.12.2024.

11. | RITES will be providing Company/Leased Accommodation as per entitlement to the officer who joins
RITES on deputation.

12, Marking criteria is attached
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The parameters based on which the candidature shall be considered vis-a-vis the marks to be awarded
there under, are enumerated as under:

Weightage Distribution for Deputation of Officials to RITES

Criteria Points | Detailed Criteria Break Remarks
up of
| points
A| Educational 15
Qualification
Basic Minimum 10
Qualification (Degree in the
relevant discipline)
Additional Qualification 5 Each relevant additional
qualification gets 1 point
each, with maximum of 5
B| Vigilance/DAR 10
If no vigilance history 10
during the entire career
If Cases closed without any | 10
action
If Cases closed with Minor | 7.5 Reduced by 2.5 considering
penalty action gravity
If Cases closed with Major | 5 Further reduced by 2.5
penalty action
C| Performancein | 25
service
APARs (for 5 Years):
(0S-5, VG-4, G-3, G+F-3.5,
Av-2, BA-1)
D| Performance in | 50 Domain knowledge To be decided by Interview
Interview Work Experience Committee
Managerial competency
Overall Suitability
Total 100

Candidates securing the score of 60% or above shall be qualified for being considered, as per the order

of merit in the Merit List



HﬂﬂW/Annexure I

e STRTAI/APPLICATION IN PRESCRIBED PROFORMA

[Ti'%cf =T qEar 3R faf/vacancy Notice and RiFa afas H/.Vacancy circular No0.04/25 (D)
date f&=TTh/Date 14.01.2025
9¢ foreh fT Jmaes fopar orr & aRss yere (AT THIe)
Post against which application has been submitted Sr. Manager (HR)
ﬁ-’l’{ls% HT JehI/Mode of appointment ‘Jlﬁﬁ'{)fﬁ-?l'meputation
ST |T=T/Choice of station () Gurgaon

(8T AR HT FEr STET)(wherever applicable)
CRICTC SICT/Personal Data

1 TH/Name
2 fofeT/Gender
3 qaT1/Service
4 Fq’ﬁﬂ?T/Department ]
5 ’Q'Uﬁ'/Category
6 ST H Taf/Date of Birth

7| S/

Date of entry into Time Scale
8 | Imdee & A W adeT ¥ S50 9 § @ ug
W/Present pay band with grade pay and basic
pay as on date of application.

9 IAAT YSATH TS {ed/Present Designation & Railway
10 | g faaRoT/Contact Details

E3 EISST Ae-/Email ID
W | GIHA() /Telephone (0)
T | EIHATV(3T) /Telephone (R)
T | #AlGTS SFe/Mobile No.

11. eTioreR WH'I'E}/Educational Qualifications

F.H. | Ay a¥/Year | WHTT/Division warafeTerafaLy, qume/
SN Qualification/Degree Institution/University, place/

Country




12. HoTHT T ﬁER'UT/Experience Details (Detailed CV also to be attached)

F.H. | UGATH Ud (0 qoUT ST Is-318) Wrdsivsh/vaed/ | F HT TH/To
SN 1T/ Designation & Railway with | THelY / (TETsl/Grade /From
place of posting (i.e. Gr. C/B/SS/IAG/
SG/SAG)

B @ vy & @ e aly o R
faavor, I FE @Vpetails of previous '

deputation/ Foreign assignment

Y| 3w aRERE | dee W 9w ol g
g2 Ife &, Y f&aoT &/Whether debarred

from deputation? If yes, please furnish details.

| A e we b @) e ¥ afy g, ar
@ yaEgEa @ ame s fr /Y T
I AT Sorm Y TR FE W
SIC8 81/ Whether cooling off period completed?

If yes, date of return from previous deputation
with details, wherever applicable.

ﬁmﬁamé%ﬁ%@mmﬁmw%ﬁwaﬁr%@ﬁ%wﬁmm
HIYES & FAER #H 50 ug & fow qm '§\"./ | certify that the details furnished by me are true
and | am eligible for the post as per the criteria laid down in the vacancy circular.

HTASH FT ATH UF §EdTe/Name and Signature
TUTA/Place

feATR/Date




