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No. PERS/9/6//Rajbhasha/2024 - VC No. 03/25 (D) (Schedule "A’ Enterprise of Govt. of India)
Dt. 03.01.2025

1. ARV, T &N Yof Ud 3cUTE SHSAT, STTH3N/ General Manager (P), all Zonal Railways,
PUs/ RDSO

2. gfRg, Toa a3, ToT 99+, 15 [Soell/ Secretary, Railway Board, New Delhi.

fawal/ subject:- TBEH AL, oame & wRafAgFa & AR T s S (3T F g F
91Y ST & WEY Al Filling up of the post of Rajbhasha Adhikari (OL) on deputation basis
in RITES Limited, Gurugram.

mﬁ%/@ﬁmﬁvﬁﬁﬁﬁgﬁ?%mﬂnwmaﬁmﬁ(%)ﬁ
R ¥1 3T U8 & AU FE RROT Ieqeren-l F w9 A How AeiRa A 7 far

T ¥l RITES Limited/ Gurgaon are require Rajbhasha Adhikari (OL) on deputation basis from Indian
Railways. The job description for the above post is glven in the prescribed proforma enclosed as Annexure-I

R 5ast 1 aiffe F& FrvureeT Heaihd RAE 3R AusT/aashar Al H 9fct & @ warw
TR garT faftiad IRRT ades & ot $r sifeer TRy, Riga oftas oy @ & [@fr & 45

(ﬂ'?ﬂ?ﬁ'\q') e §1 Last date of receipt of duly forwarded application by the Competent Authority along with

copies of last 5 years of APAR and D&A/Vigilance clearance is 45 (forty five) days from the date of issue of the
vacancy circular.

TF IENE FAT THE ¥ B W O & g weAr 2018/8(3M)n/41/1 AT 08.02.2023 3K 13.04.2023
¥ IR T FERAT & rde Yo o & RiF Afw # sifew B § w4 ¥ w7 7R v
Wmmwmmﬁmaﬁmmﬁmw@ama:mmm

# T Wit #7 refAreer o faRam o ®&| Itis relevant to mention that as per Railway Board’s

letters No.2018/E(O)II/41/1 dated 08.02.2023 and 13.04.2023 applications of the eligible officers should be
submitted to Railway Board at least 7 days prior to the last date of vacancy notice for obtaining approval of
Competent Authority in Railway Board for submission of application to borrowing organization for
consideratlon.

W%%ﬁﬁmmﬁmmﬁmwsﬁmmmmwsﬂwmﬁmm
R ST g AR AT HMAFRET T I e I BN Yoid & AT | TEe & STHAT P
& TIRT iR 3MiEs THT T WICd & Wh 3MdesT T A 9fY gAR RS & AU Seg & e
AEIEYF (TIIR)/AZCH fATAEE o AT MSIT sbu.hr@rites.com / desraj@rites.com 9T Aol AT Fhall
1 Itis requested that this vacancy notice should also be uploaded on railway website and it should be

given proper publicity.Willing and eligible officers should submit their applications well in advance through
their Zonal Railways so that the applications can be received in time. The advance copy of the application may
be sent to GM(HR)/RITES Ltd. on email ids sbu.hr@rites.com or desraj@rites.com at the earliest.

(B.K. Nanda)
Addl. General Manager(HR)

Copy to
General Manager/IT - For uploading on RITES website in Career Section.
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HﬂW—I Annexure |

H3TST/Organization

uscH fAfASS/RITES Ltd.

9c ol «ITH/Nomenclature of the
post

RS TSR/ 3T G/ HYFT HETIATH/HIT T ers
Sr. Manger/Dy.GM/Jt.GM/AddI.GM

RfFaar v &. / No. of vacancies

01 &R - U0 (Gaz.)/ FAAT Fhel/ THTA/STSAT HfOFRY
01 No — Group-B (Gaz.)/Jr. Scale/ SS/JAG officers

TUTT 3T FRiarer.

Location and tenure

IFATH /Gurgaon

vfafagidd &1 weeg sEEe 3 (@) a§ # gem B
HMaegerar AR TE & MR W TGMET o FhaT ¥ The normal

tenure of deputation shall be 3 (three) years, which may be
extended depending upon the requirement and performance.

UG o Aol T dcdeToT.
Scale of Pay of the post.

7% CPC scale Level 8-10 (Group-B/Jr. Scale officers), GP-
4800/5400 (Gaz.) ~ shall be designated as Sr. Manager.

7™ CPC scale Level 11 (Sr. Scale officers), GP- 6600 — shall be
designated as Dy.GM (Officer with 3 years’ service in Sr.Scale
shall be designated as JGM)

7" CPC scale Level 12 (Jr. Administrative scale officers), GP- 7600
shall be designated as Addl.GM

YT a8 & fen-fAde & AR SO Ao dae & -
gfafgfea smr 3R sfgfea w v =g sl & gHer
§. As per Rly. Board guidelines the employee is entitled to parent

pay plus deputation allowance and other perks as admissible on
deputation.

HAT THATA/FTT Ggell I T AT
T ¥ /8 o W R

Whether the proposal/reference is
being made for the first time

&7/ Yes

afe g ar oo des gwr ik
faavor foad 3a% Fvey @ o
e W, I F;E AIF not

previous reference No. and the
details duly indicating the outcome
thereof, if any.

faaoT & AT / For circulation

I g, faw (Bfafes) anfy
g Avawa s Rawor

Detailed job description indicating
age requirement discipline etc.

Han: [T (Te) FR X wEle 9 A e 5 af A
ar & q 9 @ (oiee) R IER I w1 wEd smdew
AT T A A AR Fr aflwTh i a1y 55 af ¥ 3w
gt gl afw

Service: Group-B (Gaz.) and above officer with minimum 5 years’
service in the grade belonging to Rajbhasha (OL) cadre. The
officer should not be more than 55 years of age as on last date
of submission of application.




Aegar: A ar o YT & &7 F U R ww W
qleT & AIH F w9 A N F @ B F frdy Feaar
uTed faRaiacareT & ey =9l /

A ar dwfeus YT & &7 &F o1 B Tox w qfET ¥
AIH & w9 A B F @y deh F R memar g
faeafacaee & Arex B /

fecT ar 3iEel & sremar A off v F Ry Aemar g
farafaegres & AEex o, R Areasr 3k 3l i ar
dpfedsd v & &7 & o1 B v W 8T ¥ AewH & w9
F / '

fedr ar e & sremar fhdr o Rvw & Bl Aear g
favafaegrers & Areer M, 390 AeTw & @y 3R R
ey a1 dwfous fAvr & & #F ar R v w afem F
AEIH & 9 & /

ST ar 3EEh & sromar Rl o Rww & fRr meEr ueg
faeafae@rery & A f3e, ol T/ o R 3ik 3rsh iferars
I dohfeush v & & & a1 et F & ve gfem & Aeae &
w7 # IR gERr AR @ d5feus v & &7 )

cr3fder wiig 25 esg 9fy fAee R

Qualification: Master’s degree of a recognised University in
Hindi with English as a compulsory or elective subject or as
the medium of examination at the degree level. /

Master’s degree of a recognised University in English with
Hindi as a compulsory or elective subject or as the medium
of examination at the degree level /

Master’s degree of a recognised University in any subject
other than Hindi or English, with Hindi medium and English
as a compulsory or elective subject or as the medium of
examination at the degree level/

Master’s degree o f a recognized University in any subject
other than Hindi or English, with English medium and Hindi
as a compulsory or elective subject or as a medium of a
examination at the degree level /

Master’s degree of a recognized University in any subject
other than Hindi or English, With Hindi and English as
compulsory or elective subjects or either of the two as a
medium of examination and the other as a compulsory or
elective subject at the degree level.

Typing speed 25 w.p.m. in Hindi

slendr &1 faToT:

i) a8 B Ter F7 wordr gemeeh

i) feT-gfdfest & mqare 14 @1 gaetor

iil) e wfAfa, Wy a1, R Uontr FrfEaad @Y ik
RS ATt 71 W 3 sRifaas afRRAt & arr god
iv) T5ew Hefld &1 & dver P[RSt & sriEage,

W




Job description:

i)

He/She will be in charge of the Hind Cell

ii) Supervision of day to day translation work
iii) Liaison with Parliamentary Committee, Railway Board,

Nagar Rajbhasha implementation Committee & other
Such implementation Committees on official languages

iv) Implementation of OL Rules/ Regulations in RITES

Related work.

ST @ JFI/Mode

application

of

1. 3ACHh Fr LELR:) a’ums?: http://www.rites.com & &Ry

VAT 7 3UAY GollawoT qIeq 3 HTST 3G FAT
m|ﬁmaﬁaﬁmmwﬁmmaﬁm
mmaﬁawﬁvfr$aﬁéwﬁsﬁwﬁW'mml
Wmmwﬁﬂmmwﬁwmﬁt
Fh, GEATRT T, AR S (3egererap-1) 3 farega wrdr
F WY ST F WY HoleT FE e Applicants are

required to apply online in the registration format available in
the Career Section of RITES website, http://www.rites.com.
While submitting the online application; the system would
generate ‘Registration No.” on top of online form filled up by
the candidate. A copy of this online application form
containing the registration humber is to be printed, signed
and attached with the application in the prescribed format
(Annexure I1} along with detailed CV.

mwmawammm(waﬁﬁr)asmwﬁ
Hol S MR, fraet Sr=rafy sy mor oo, geadanesn ordr
IR FIRAVATSUIR RArS & W 3eF W 309y dar &
R oMT AU S W Ao Rk Rod 05 ast &
THIAR/TRNTHR MRS gy TR HTASHT Y YT N
ﬁtﬁﬁam(a@mﬁ-u)ﬁﬁﬁam*mmm.
Applications are to be sent through respective administrative
officer (HOD) and duly forwarded by Railway Board indicating
No Objection, Vigilance/DAR clearance & Vigilance/D&AR
records indicating details of penalties if any, imposed upon
the applicant during his service and ACRs/APARs for the past
05 years. The applicants are also required to send their

application in the prescribed format (Annexure Il) along with
detailed CV.

59 WY X qfw M oer ¥ B w9 ¥ a9 wer
2018/§(3M)i1/41/1 R=iiw 08.02.2023 3T 13.04.2023 IR
o FfERE & e, Rawd 3UR e are wew @
AT WA S & e wawr wie A Fphar wre
@ g N afw 1 it A & 57 @ w7 7 R=
gge a8 &Y Wd T ST TR, In this connection it

is informed that as per Railway Board’s letters
No.2018/E(O)II/41/1 dated 08.02.2023 & 13.04.2023
applications of the eligible officers should be submitted to
Railway Board at least 7 days prior to the last date of
vacancy notice for obtaining approval of Competent

Yo—




Authority for submission of application to borrowing
organization for consideration.

4. FANT I¥EA IeT HNIAF A & 90 RfFa gaan

IR gt # T ¥ 45 AT F i AR 9w o S
oi¥el 3mdce @ I8 o gerra fear oirer § % a5 feiRa
IR (IeJeraaieh-1I) & 379eT 3Tdest HT HEIF 9y faecye v
F i WY desraj@rites.com/ sbu.hr@rites.com 9T FAN =
& for wfhw o5 7R, YT 3Efr & 3w sPfa
e 3N HEeTEH SEAdST HI TIed & IFE F, 59 ThR
gred 3Maee Hr e uig, ivw ug & v IR-faanoi
2Rl 3§ dew & 3dcs A1 3TF TISA HI IR A §AT
3afT TgeT & Y Aiea R s TER w fER w6
far Suer. The forwarded application along with other

required documents must reach us within 45 days from the
date of issue of vacancy notice. The applicant is also advised
to send an advance copy of his application in the prescribed
format (Annexure-ll} along with detailed CV directly at
desraj@rites.com/sbu.hr@rites.com at the earliest for our
record. However, in absence of receipt of the forwarded
application and the required documents within the stipulated
period, the advance copy of the application so received, will
be liable for non-consideration for the subject post. No
correspondence either from the applicant or from: his
organization in this regard including the request for extension
of time period shall be entertained.

HfeTomgeT geliewor & ey oft wfoarg/ Fasdiior & AW #,
Ife A g, A 3W IRFT $-FA I W 3BT A1 TRl &. In

case of any difficulty in registering online/clarification, if any, the
same may be taken up with the above-mentioned e-mail Id/s.

10. | Whether the company
/organization has been exempted
from the rule of permanent
absorption and if so, the date upto
which the exemption is valid

YT FIET & 9N 99 G&AT 2008/90e/45/04 Y fesen
02.08.2024.% FTETH ¥ 31.08.2023 W 31197 JieT ATer r HaY & AT
SEH & deehrer 31aRoT & e & e R Al S afafgied
TR Y 7@ o ForT 379t Haplt & &Y §. The Ministry of Railway = has

conveyed their approval for continuance of Officers on
deputation on exemption from the rule of immediate absorption
to RITES for a period of three years beyond 31.08.2023 vide their
letter No. 2008/PL/45/04 Pt. dated 02.08.2024.

RITES on deputation.

11. | yfafagfEd W e arer HAfOEE F 5Ty AR Il F HTAN FEA/ASS HAH ITesH BT,

RITES will be providing Company/Leased Accommodation as per entitlement to the officer who joins

12. | =1 @1 @iFT/Mode of selection | 3iaT A TereT §./Marking criteria is attached.




The parameters based on which the candidature shall be considered vis-a-vis the marks to be awarded
there under, are enumerated as under:

Weightage Distribution for Deputation of Officials to RITES

Criteria Points | Detailed Criteria Break Remarks
up of
points
A| Educational 15
Qualification

Basic/Minimum 10

Qualification (Degree in

the relevant discipline)

Additional Qualification | 5 Each relevant
additional qualification
like M. Tech, MBA gets
1 point each, with
maximum of 5

B| Vigilance/DAR, | 10

If no vigilance history | 10

during the entire career

If Cases closed without | 10

any action

If Cases closed with | 7.5 Reduced by 2.5

- Minor penalty action considering gravity
If Cases closed with |5 Further reduced by 2.5
Major penalty action
C| Performance in | 25
service

APARs (for 5 Years):

(0S-5,VG-4,G-3,G+F-3.5,

Av-2,BA-1)

D| Performance in | 50 Domain knowledge To be decided by
Interview Work Experience Interview Committee
Managerial competency
Overall Suitability
Total [ 100

Candidates securing the score of 60% or above shall be qualified for being considered, as per the order

of merit in the Merit List




W/Annexure-ﬂ

fAuRa 3mdeeT WHAEVAPPLICATION IN PRESCRIBED PROFORMA

Rfea AT T 3R TaT/Vacancy Notice and date

RiFa aftaa d/.vacancy circular No. 03/25 (D)
f&AI/Date. 03.01.2025

Ug foras T 3mdes fohar o= &

Post against which application has been submitted

IS Yt/ SUASVEUFR/ g
FEIISEIh/ 3TN FAGTISS (ITSTHTST)
Sr. Manger/Dy.GM/Jt.GM/AddL.GM (OL)

date of application.

ﬁ'ﬂﬁﬂ' T Jh/Mode of appointment ‘Jﬁﬁ-’l’gﬁf Deputation
Siead TU/Choice of station Gurgaon
(ST&T g o IR &N)(wherever applicable)
dufFas® s1eT/Personal Data
1 oJTH/Name
2 foI9T/Gender
3 QdT/Service
& faoeT/Department
S ’Q'Uﬂ'/Category
6 | S= TARVDate of Birth
7| SAEATEDITS
Date of entry into Time Scale
8 | smes f Y W ada= ¥ 85 9T F @y o

H\T‘—Iﬁﬂ'ﬂ'/Present pay band with grade pay and basic pay as on

9 AT YATH T Yold/Present Designation & Railway

10 A9 fAa0T/Contact Details

® | SHOT ITSEN-/Email ID
W | T (hT)/Telephone (O)
a | QIHTY (31T)/Telephone (R)
2] ?FIW'IBFI' T&Y/Mobile No.
11. A87f0F FATIATI/Educational Qualifications
%.9. | AIgarzedy Y/ Year JHTIT/Division WWQW/,WQW

SN Qualification/Degree

Institution/University, place/Country




12. 37e7879 =1 ﬁHTUT/Experience Details (Detailed CV also to be attached)

..
SN

UCATH UG Je1d a7 &7y &7

FleT/Designation & Railway with
place of posting

I3 -FE)dVdTaTaroTsty

THSAT / (THTS/ Grade
(i.e. Gr. C/B/SS/JAG/SG/SAG)

hel @'/F rom

S dHh/To

13

@ wogEa few & @Y v e @y
faaror,

'{Tﬁ' Eﬁé’ BT/Details of previous deputation/Foreign
assignment

14

FI FIAAFT o T o A ol gE o
Ife g, ar f@awor &/whether debarred from

deputation? If yes, please furnish details.

15

T o ier qOT @Y I 0 A g, o gF
sRERET & afe A R T e
FIeROT 1 Jeerw X SET PE W e @Y

Whether cooling off period completed? If yes, date of
return from previous deputation with details, wherever
applicable.

ﬁmﬁm{%ﬁtmmﬁmw%aﬁ%ﬁﬁﬁawﬁmm
AYES & HJER H 57 98 & v um g/ I certify that the details furnished by me arc true
and [ am eligible for the post as per the criteria laid down in the vacancy circular,

HTEGH FT AH Td FEAER/Name and Signature

EUTA/Place:
feATH/Date:




