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Assistant Section 
Officer 

(CBI – Non IPS)

Coordinator for Departmental 
Promotions Convening of Departmental 

Promotion Committee 

Assistant Section 
Officer – Dealing with 
all establishment and 
administrative matters 

of Non-IPS CBI officers

Coordinator for Processing VRS / 
Technical Resignation/ Resignation 

Coordinator for Fulfilling vacancies 
on Deputation (DSPs, Technical 

Posts)

Coordinator for Direct Recruitment 
of APPs and PPs

Coordinator for Extension of 
Deputation of officers

MACP, Proforma promotion, NOC 
for deputation.

Coordinator for Approval of Medical 
Bills

Coordinator for Revival of Posts  

Proposal validation and refinement

Incorporation of views of 
Establishment Division

Forwarding of Proposal to USPC & 
Coordination with UPSC

Coordinate meetings of DPC

Convey Final Orders to CBI with 
necessary recommendations & 

approvals

▪ Consolidated guidelines in respect 
of DPC and related procedures 
issued by DoPT from time to time. 

▪ Recruitment Rules of the Post 
concerned.

Seek MoS (PP) approval

ROLE LEARNING RESOURCEACTIVITYPOSITION COMPETENCY
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Assistant Section 
Officer 

(CBI – Non IPS)

Coordinator for Departmental 
Promotions

Examination of Proposals received 
from CBI 

Assistant Section 
Officer – Dealing with 
all establishment and 
administrative matters 

of Non-IPS CBI officers

Coordinator for Processing VRS / 
Technical Resignation/ Resignation 

Coordinator for Fulfilling vacancies 
on Deputation (DSPs, Technical 

Posts)

Coordinator for Direct Recruitment 
of APPs and PPs

Coordinator for Extension of 
Deputation of officers

MACP, Proforma promotion, NOC 
for deputation.

Coordinator for Approval of Medical 
Bills

Coordinator for Revival of Posts  

Seeking clarifications from CBI

Incorporation of views of 
Establishment Division

Convey Final Orders to CBI with 
necessary recommendations & 

approvals

▪ Consolidated guidelines in respect 
of VRS/Technical 
Resignation/Resignation and related 
procedures issued by DoPT from 
time to time.

Seek MoS (PP) approval

ROLE LEARNING RESOURCEACTIVITYPOSITION COMPETENCY
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Assistant Section 
Officer 

(CBI – Non IPS)

Coordinator for Departmental 
Promotions

Examination of Proposals received 
from CBI 

Assistant Section 
Officer – Dealing with 
all establishment and 
administrative matters 

of Non-IPS CBI officers

Coordinator for Processing VRS / 
Technical Resignation/ Resignation 

Coordinator for Fulfilling vacancies 
on Deputation (DSPs, Technical 

Posts)

Coordinator for Direct Recruitment 
of APPs and PPs

Coordinator for Extension of 
Deputation of officers

MACP, Proforma promotion, NOC 
for deputation.

Coordinator for Approval of Medical 
Bills

Coordinator for Revival of Posts  

Seeking clarifications from CBI

Incorporation of views of 
Establishment Division ▪ Consolidated guidelines in respect 

of VRS/Technical 
Resignation/Resignation and related 
procedures issued by DoPT from 
time to time.

Forwarding of Proposal to USPC 
with request to conduct interview

Seek MoS (PP) approval on UPSC 
recommendations

Convey Recommendations of UPSC 
to CBI with necessary approvals

ROLE LEARNING RESOURCEACTIVITYPOSITION COMPETENCY
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Assistant Section 
Officer 

(CBI – Non IPS)

Coordinator for Departmental 
Promotions

Examination of Proposals received 
from CBI 

Assistant Section 
Officer – Dealing with 
all establishment and 
administrative matters 

of Non-IPS CBI officers

Coordinator for Processing VRS / 
Technical Resignation/ Resignation 

Coordinator for Fulfilling vacancies 
on Deputation (DSPs, Technical 

Posts)

Coordinator for Direct Recruitment 
of APPs and PPs

Coordinator for Extension of 
Deputation of officers

MACP, Proforma promotion, NOC 
for deputation.

Coordinator for Approval of Medical 
Bills

Coordinator for Revival of Posts  

Seeking clarifications from CBI

Incorporation of views of 
Establishment Division

▪ Consolidated guidelines in respect 
of Direct Recruitment and 
calculation of vacancies, 
Reservation and related procedures 
issued by DoPT from time to time

Forwarding Proposal to USPC with 
request to conduct interview

Seek MoS (PP) approval after 
completion of codal formalities

Convey Recommendations of UPSC 
to CBI with necessary approvals

Forward dossiers of selected 
candidates to CBI

Operation of Reserve list

Forward dossiers of reserve candidates 
to CBI for codal formalities

Seek MoS (PP) approval for reserve 
list

Convey reserve list recommended by 
USPC to CBI 

ROLE LEARNING RESOURCEACTIVITYPOSITION COMPETENCY
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Assistant Section 
Officer 

(CBI – Non IPS)

Coordinator for Departmental 
Promotions

Examination of Proposals received 
from CBI 

Assistant Section 
Officer – Dealing with 
all establishment and 
administrative matters 

of Non-IPS CBI officers

Coordinator for Processing VRS / 
Technical Resignation/ Resignation 

Coordinator for Fulfilling vacancies 
on Deputation (DSPs, Technical 

Posts)

Coordinator for Direct Recruitment 
of APPs and PPs

Coordinator for Extension of 
Deputation of officers

MACP, Proforma promotion, NOC 
for deputation.

Coordinator for Approval of Medical 
Bills

Coordinator for Revival of Posts  

Seeking clarifications from CBI

Incorporation of views of 
Establishment Division

▪ Consolidated guidelines in respect 
of Deputation and related 
procedures issued by DoPT from 
time to time. 

▪ Recruitment Rules of the post 
concerned

Forwarding of Proposal to USPC (for 
DSPs)

Seek MoS (PP) approval on UPSC 
recommendations

Convey Final Orders to CBI with 
necessary approvals

ROLE LEARNING RESOURCEACTIVITYPOSITION COMPETENCY
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Assistant Section 
Officer 

(CBI – Non IPS)

Coordinator for Departmental 
Promotions

Examination of Proposals received 
from CBI 

Assistant Section 
Officer – Dealing with 
all establishment and 
administrative matters 

of Non-IPS CBI officers

Coordinator for Processing VRS / 
Technical Resignation/ Resignation 

Coordinator for Fulfilling vacancies 
on Deputation (DSPs, Technical 

Posts)

Coordinator for Direct Recruitment 
of APPs and PPs

Coordinator for Extension of 
Deputation of officers

MACP, Proforma promotion, NOC 
for deputation

Coordinator for Approval of Medical 
Bills

Coordinator for Revival of Posts  

Seeking clarifications from CBI

Incorporation of views of 
Establishment Division

▪ Consolidated guidelines in respect 
of Deputation and related 
procedures issued by DoPT from 
time to time. 

▪ Recruitment Rules of the post 
concerned

Seek MoS (PP) approval on UPSC 
recommendations

Convey Final Orders to CBI with 
necessary approvals

ROLE LEARNING RESOURCEACTIVITYPOSITION COMPETENCY
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Assistant Section 
Officer 

(CBI – Non IPS)

Coordinator for Departmental 
Promotions

Examination of Proposals relating to 
payment of medical bills received from 

CBI 

Assistant Section 
Officer – Dealing with 
all establishment and 
administrative matters 

of Non-IPS CBI officers

Coordinator for Processing VRS / 
Technical Resignation/ Resignation 

Coordinator for Fulfilling vacancies 
on Deputation (DSPs, Technical 

Posts)

Coordinator for Direct Recruitment 
of APPs and PPs

Coordinator for Extension of 
Deputation of officers

MACP, Proforma promotion, NOC 
for deputation.

Coordinator for Approval of Medical 
Bills

Coordinator for Revival of Posts  

Seeking clarifications from CBI

Coordinate for approval of IFD/MHA

▪ Consolidated guidelines in respect 
of Medical Bills and related 
procedures issued by M/o Health 
and Family Welfare from time to 
time

Convey Final Orders to CBI with 
necessary approvals

ROLE LEARNING RESOURCEACTIVITYPOSITION COMPETENCY



FRAC Exercise | ASO CBI (Non-IPS)

Assistant Section 
Officer 

(CBI – Non IPS)

Coordinator for Departmental 
Promotions

Examination of Proposals and 
necessary documents relating to 

revival of posts received from CBI 

Assistant Section 
Officer – Dealing with 
all establishment and 
administrative matters 

of Non-IPS CBI officers

Coordinator for Processing VRS / 
Technical Resignation/ Resignation 

Coordinator for Fulfilling vacancies 
on Deputation (DSPs, Technical 

Posts)

Coordinator for Direct Recruitment 
of APPs and PPs

Coordinator for Extension of 
Deputation of officers

MACP, Proforma promotion, NOC 
for deputation.

Coordinator for Approval of Medical 
Bills

Coordinator for Revival of Posts  

Seeking Concurrence of D/o 
Expenditure through IFD

▪ Consolidated guidelines in respect 
of revival of Technical posts as 
issued by D/o Expenditure from 
time to time.

ROLE LEARNING RESOURCEACTIVITYPOSITION COMPETENCY


