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OFFICE, ORDER NO, 73 OF 2017

-Sub:- Biometric Attendan‘ce
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Instructions for adbering to punctuality in attending Office have been issued
from time to time, along with instructions on proper monitoring., Biometric
Attendance System was introduced under Office Order No. 80 of 2018 which alsa
brought out that there -is no change in the existing instructions relating to
- observance of punctuality. ' ‘

2, Attﬂlition is specifically invited to Office Order No. 107 of 2016, wherein
the method of monitoring of attendance and punctuality of employees by the

concerned Officers, on the basis of reports of  Biometric Attendance

System(AEBAS) was issued for effective monitoring and taking necessary
remedial action.

3. On monitoring of Biometric Attendance Data, it is observed that over the
last few months, there has been a declining trend in percentage of employees in
maintaining punctuality, both in respect of reaching and leaving office,

4. Itis therefore, reiterated that all Officers and staff working in Board’s Office
‘may ensure strict compliance of extant jnstructions, Proper monitoring ag
contained in Office Order No. 107 of 2016 be strictly adhered to by all Section
Officers & Deputy Directors without fail. As was being done hitherto when
attendance was being marked manually, deduction of half-a-day’s CL may
invariably be ensured against those who have recorded attendance after 9.15 AM.
Also, on not more than two occasions in a month, late recording upto an hour may
be condoned by the competent authority viz. Executive Director/Head of the
Directorate, Habityal late coming should not be allowed and the matter may be
reported to the concerned ERB section for disciplinary action.

4.1 Executive Directors should not only ensure compliance of these instructions
by the branches working under them but should also monitor and take necessary
remedial measures against habitual late comers or those who leave ‘office early,
through the fortnightly punctuality report to be submitted to them by the concerned
Section Officer/Deputy Director.
- 4.2 In respect of stenographic official, the officers with whom they are attached
are to monitor the same and ensure action as stated above,
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5. Any issues related to registration/marking of attendance in AEBAS may be
teported to NIC at helpdesk-attendance@gov.in or over the Ielpline Nou-:%.
ABeg INESE{ Tottf rer) -

6. It may further be ensured that marking of attendance on AEBAS is to be
complied with by all Officers/staff working in Board’s Office including those
working op loan basis from Railways. : -

7. Strict compliance of above instructions is expected from all.
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No. 2016/08&M/9/1 (V. Vaidehi)
DPated:-11.10.2017 Joint Secretary/Railway Board

. All Officers/Branches’ in Board’s Office and at Metro Bhawan, Pragaﬁ'Ma,idan.
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FATTT H AATUE F A He R W & 3@ @Hfd AleRe
FA F IR FAT-HAT 9 A fHC AT §1 2014 & FHrerd WA F. 80 F AT
srmAfeE Ffad womelr @1 AR fear e ot fawd g o seow fRar aam ar e
FATII § et FHoer swgget F A aRade a8 R T g

2. 39E A AT FT & 2016 F FRTET IS F.107 Y 3T Rewar anr g,
s} sedRe @fsrd yomel (TSdvTw) ¥ RO F WUR W GEftd et
GaRT TR Y gty HR FFEaTert & AlNeR # ggfd SRy Hr 7% o arfe
gaehr g HisleRer 3R 3T quRicAs HRars o Hhr S T

3. wRE SR o & AR e W ag dar T § B Ao 3o
ST H FETET I AR TS AT H, FAAR B He[leld Pl dlel HAAMA
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4. ¥, W T GRG A S ¥ B 9 eeiem F FA owe g @
FwRT 3R Ferardr Fieer el @1 #3E @ o AR w1 wefr e
- afRaEt qar sufAdeeRt q@rr 2016 & FEie smee €@ 107 F @fea, sepded @
i T ¥ 3N TR w9 oo fRr el S R s ok TR o et o o
gTionl Hgarell oS ST o, Foer swatenRRAl & e 9.15 &l & ueard gialy et A
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feum/Fgemer & U GERT A fRAT ST ehdl Bl ATGde o W 3 Hr wgfed
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4.1 wEUTeeR SR @RT 7 Faer 3% JAdd AW grel @3t gERT §e
et W oaeres fRr S gfPaa owenm wifgr diew  weEfla srepemer
HROFRZT AT G@RT 3¢ YA A A Wifets wHEIae ROl o AeTH @
Fead BT ¥ A A R ST @ Sedr o are ekl B aleeRE
FET AR 3R 376 FwG e GURIHS FRas Tl aTiee]

4.2 3fefts aof @ wefta Feaial & @6y # 379 AR fowes g 3 daa
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5.  slleorTEduey & gifodl oo @ deffd TR Aver & mEw & uessr
#r helpdesk-attendance@gov.in 37ar gedeigd A& 1800111555 (gTer W) W
giera e s

6. 3 uAF YARaw B Fw B A5 wEiew # wRkd @i
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