S YT TLHTT - Government of India
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(’i‘ﬂ% ME) (Railway Board)

" OFFICE ORDER NO. 06 OF 2021

Subject:- Preparation of Board Memeorandum for Board Meeting and
, issues requiring, decision therein

Ref” i) 0.0 No. 06 of 2019 dated 24.01.2019
i) 0.0 No.29 of 2018 dated 06.03.2018
i) 0.0 No. 17 of 2005 dated 30.03.2005
iv) 0.0 No. 14 of 2004 dated 08.04.2004
¥) 0.0 No. 30 of 2003 dated 07.07.2003

e bt o

Instructions have been issued from time to time regarding procedure to be
followed for preparation of Board Memorandum for issues to be discussed in Board

Meeting.

pa However, of late it has been observed that the instructions with regard to
procedure to be followed for preparation of the Memorandum are not being strictly
followed. Often unsigned copies in deviation of the extant instructions as referred to

above are being submitted.

21 1t Is therefore, reiterated that extant instructions as indicated in Office Orders
referred to above be scrupulously followed while preparing and submitiing the
approved Memorandum to Secretaty's Office for discussion in Board Meeting. The
officer signing the first page of the memorandum should ensure that all entrics are
properly filled and other guidelines are also complied with. Copies of all relevant
office orders referred to above are also attached for ready reference.

22 The approved, Sigﬂed copy of Board Memorandum be submitted to Secretary's
office in PDT format through email at ngecvrb@rb.railoet.gov.in".

3. Strict Compliance of the above is solicited by all concerned.

Enel:- As above K-—%ﬁ_\
No. 2021/0&M/2/3 (B Majumdar)
Dated:- 03.02.2021 | Joint Seeretary/Railway Board

All Ofﬁéers/Branches. in Board’s Office and at Dayabasti,New Delhi
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