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%,0, flo. 41.
No. B(G)91 IR1-2 (Master Circular). New Delni, dated 25.12.1991

The General Yianagere,

All Indian Railways,
Production Uaits, |

The General [‘anager, -
Molro Railway, Calcutta & others

a5 TeT Jeanlicrd Pailing list.

Subject: Leave reserve - provision of
in noa-gazetted categories.

The instructions issued by the Railway Board from time
to time on the subject of Leave Reserve in non-gazetted categories
are contained in several letters. The Railway Board have now
decided to consoli’ate the instructions issued so far on the
subject, into a single Master Circular, as below, for the
Informaticn and guidance of all concerned.

2 The sanctioned strength of Group 'C' and 'D' staff
includes a leave reserve provision, which wvaries according to
the essentizlii%y of providing relief to the Railway servantis,
who zvail lcazve or have to be necessarily away on other/misce-
llaneous reyuirements.

’ P Pcroentzzes of leave reserve which have been prescribed
for provicizz ir the varieus categories, based on the Adjudicator's
award, have teen gziven in Annexure-I. :

2.2 Ordinzarily, the leave reserves should be provided in the
lowest catezcry ir each normal promotion group. However, 1n

certain catezcries, the lezve ressrves may be provided in inter-
mediate graies, sc as to avoid a long chain of relieving arrange-
ments, wihich would militate against efficient worlzinz and alsc .
administrztive flexibility besides involving addizicnal dafly
allowance. Cztezories where the leave reserves have vz2en pernittecd
to be provided in intermediate grades have been chova in Anrexure-II,

(Ref: Board's letters No.B(Adj.)48 TR-1 cdated 14.8.7951,
No.3(3)I-58 Adj/L3/i dated 12.6.58,
and Fo.B(5)62 IR1/1 dzzed 10.4.1963.)

Je leave reserve should not be »orovided in the categories

of staff of Railway schools who get holidays during the vacation
and who have been excluded from the scope of Hours of Employment
Regulations.

(Ref: Board's letters No.2(Adj)48 IR-1 dated 14.3.1951
and No.%(G)83 IR1/4 dated 3.5.1985).
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4. The provision of leave reserves - ngnggicpmts. Leave
rentioned in Annexure-I1 will apply 1O the Pfig ahould be srovided
reserves with reference to the temporary POEHC i or nermanent
at 7/8th of the percentages prescribed in resp éd temﬁorgry pos TS
posts. For this purpose, the number of sanCtlonrould D adopted.
as on Ist April and Is% October OFf each year gh. )
. 11 -1 951 .
(Pef: Board's letter No.HAdj )48 IR-1 dated 26
belowW
5. ILeave reentages wherever theY are
reserve percentasi®s ) 14 ve broush’ T to the

the minimum percsntege prescrlbed,
minimum, except in respect of posts chargeable running
pertaining to the Administration. g 0F LOTC tuthe
a4a7t and Guards, the leave reserves May be PrGVided S
masimum of 30% and 25% regpectively.

Refs ard's letters No.E :
( Bo ¥ No.E&G)TS 1R1/2 dated 20,6. 76 and

No.E(G)70 IR1/2 dated 27.4.T73.)

6. The previsions of leave reserves 18

absenteeism on verious counts i.€. not only e |
purposz like joining time on transfer, vision tegts, training
coursas, court attencance, ~ttendance at enquilriess PNM:@get%ngs,

selections etc. Leave reserves should, 1
ipntended and they should not

for the purpcse 10T which they are
be posted acainst regularvacancies*by keeping the leave reserve
posts vacant for long periods. |

12.11 I7O’

(Ref: Board's letters No.E(G;7O IR1/15 dated
" No.E(@)73 IRT/11 dated 3.12.73, and

No.E(G)T8 iR1/83 dated 26.12.1978.)

v Dietribution of leave

manner
reguired, with minlmin dislocation fdr the leave

gselves. Decenira
obgserved.

(Ref: Board's letters No.B(G)62 1R1/3 daved 7.5.1964, “ﬁamﬁk
' No. E(G)70 IR1/1 cated 24.3.19723

nd TNo. E(G)83 IR1/S ¢uted 3,5.198.

8. ‘hile considering any proposal for increase in the
strength of leave reserves, the possible gffect that the facility

of encachment of leave oOn superannuation now available to the
Railwey servants may have &n the actual utilisation of leave

~ should be kept in mind.
(Ref: Board's letter No.E(G)?B IR1/25 dated 21.,12.1978)
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9. (1) While referring to the master circular, the origi-
nz2l letters mentioned herein should be read for a proper anpre-

clation. The master circular is only a consolidation of the
existing instructions and should not be treated as a substitution

of the original circulars. Tn case of doubt, the original
circulars should be relied upon as authority;

(ii) The instructions contained in the original circulars

referred to have only prospective effect unless indicated other-
wise;

(1ii) If any circular having a bearing on the subject,
which he2s not been superseded has been lost sizht of in ?he
preparaiion of the master circular, the sa2id circular which has

besn missed through oversight should not be ignored but should
be treated as valid and operative.

10 - The letters on the basis of which the master circular
has been prepared are indicated in the enclosed list.

Desk Offiéer, Bstablishment,
Railway Board.

DA: One list referred to in para 10,

Acnexure - I, Three in all.
Annpciure - IX.
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List showing the reference number and date of letters

on the basis of which the master circular has been

prepareéd. - - - & f

-

Ietter _Hn. b e 5 Date

2 E(Adj)48 IR 1 - 26.11.1951.
3. B(3)I 57 ap1/12 31.10.1957.

3:3 4. B(S)1 58 ADJ/1E/1 12.6.1958.
F De B(G)62 IR‘l/i Bk 108 T - -

6.  B(s)62 IR1/3 - 7.5.1964.
: 7. E(G)62 IRi-10 28.12.19645 ;
: 8.  E(G)65 IR1-4 25.6.1965. -

| 9. B(G)64 IRI-2 5.1.1966.

| 10, B(6)64 IR1-15 19:1,1966, . .

| 11.  B{G)62 IRt-9 " - 15.4.1966. R =
; 12.  B(G)65 IR1-4 11.8.1966. el

| 3 = E(G)68 IR142 5.12.1968. N
14.  B(G)68 IR1=12 28.3.1969. e
;' 15.  3(G)68 IR1-12 17.9.1969. A
| 16.  EB(G)68 IR1-12 30.10.1969.
17.  B(G)70 IR1-13, 10.09.1970.

-

8. B(e)70 IR1-13. 24.11.1970. *

19,  B(G)70 IR1-15 12.11.1970.
B-Titml

1-.*""
1 "‘-.'«. E.',.:, --.
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rrovision' of leave rescrves for sariove categcrrles
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Categorics Parcentasze provicion

—— A

——— C————— e s s

Operating staff requiring
renlacement even for shorst

pericds for normal working - 16-2/3% to 307

Group 'C!
Operating staff requiring
replacenent even Tor short

periods for normal working - 16=2/%% to 30%
Group 'D!',

Loco Running staff of

all grades. 15% to 30%
Guards Grade '¢ - 15% to 30%

Commercial staff, Insnectorigl

or Supervisory stafi ard such

staff of all devartments as

require replacement even for

short pericds for smooth and

efficient workiung. 15% to 25%

Group 'D' staff of commercial

and other Departmen-« as require

replacement even for short nerio-—

ds for smcoth and efficient .

workiag, 15% to 25%

Office clerks, Worksho '

) . p staff a
such staff of a]11 Devartments o
who_need not be replaced for éhort

Periods - Group 'C' and skilled, 12.5%

Group 'D' ang Seml-skilled. | 12.5%

Unskilled anqg othe j

, | r catecories
for whonm substit
ut

engaged . "=-%8R be 12.5%

e /)0

o. E(Adj )48 TR1
No. 2(2)I/58/843/LL/1 a-

and No., Z(G) 73 LR1/11 date& 3.12

- FE == “ U

dated 14.8.1951,
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Ce: togories where provision of leave reserve in
has_been allowede.
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Categcry
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ANNEXURE II

e e, —

_-_-.—h-"_“-—._.______-

crade I Category in which Leave Reserve

pfgitfiSiOfl has been allowed.
_H__—_-'—-—-_'_—-—__-————-____—__

e

Ctation Masters/Assistant Station
Master
Rie 330-560/1200~2040 (RPS)

Rsa425-240,/1400~2300

Rs.455-700/1420~2300 & above

Yard Master/Assistant Yard Master
Grade: Rs.4FE-7(0/1400-2300(RPS)

Switchmen Rs.330-560/1200-2040
/

Cabinmen Cr.I kK .260-~400/950-1500
Cabinmen Gr.II Rs.210-270/800-1150
Levermen

Leave reserve to the extent of 100% in grade itself,

25% in the grade itself and balance in &.1200-2040
subject to adjustment necessitated as a result of
restructuringe.

l,etter No. PCIII/81/CAiii/B7 dated 16.12.83.

100% in the grade itself.

Leave Reserve to be operated as per practice
obtaining on each Railway.

To be provided in the category itself.
(Ref: Board's letter No. E(G)62 LR1-10
dated 28.12.64)

Leave Reserves to be provided in Gr. 8,210-270/800-
1150 and where the provision in this regard is found
inadequate as a rxesult of less posts in the grade,
the short fall to be made good by providing posts to
the extent necessary in CGr.260-400(RS).

(Ref: Board's letter No. E(G)62 LR1/10 dt.28.12.64

E(G)76 LR1/6 dated 20.5.78 and
PCIII/81/CAiii/87 dated 16.12.1983.)

L 3 -

-----11;2/"‘ :



b3 T
g J‘- F

-

';:..‘ -NO L

- h-_---__'-_-—_—-ﬂl__-——_——_—_

&

g

-t

Category

Guard 'A¢

Rs.455-700(RS) | 1400-
Special

Rs.425-700(R$) | 2600
Guard 'A' R,425-600(RS) /1350-2200

Guard

'B' Rs.330-560(RS)
Guard

1200~
'C' Rs.330-530(RS)

2040

Shunting Jamadar
Grade: RS« 330-480(RS) /1200-1800

Chiaf Controller
31840-1040/1200(RS)2375-3500

Dy. Chief Contrclier
m.700-900(na)/2coe-3200 |

Section Cortroller
B.470—750(h8)/1400-2600

@\

& -

Grade 1 Category in which Leave Reserve
PIOvision has been allowvzd

'___“_——‘—\\
Leave Le€servcs for Guard 'a Spacial and Guardg

'Al
to be provigeqd to the extent of 154 in the
grade gs, 425-600(RS) andg balarnce in Grade ‘Bt

(Ref: Board's letter NO.PCIII/84ﬂUPG/19 dt.25.6.85)

To be provideg in t

he Category itself.
(Ref.

S letter No. E(G) 78 LR1-158 of 8.6.79 and
E(G)68 LR1-2 of 5.12.68)

7.1971 ang
-12 d+. 17.9.1969)

-t---.tB/—'
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Cato

W e ., W ——

Silqai ’:ry

9, Travelling Ticlet kxaminer
Bs. 33056V kS ); 1200-2040.

{0. Enguiry cur Rescrvation Clerk
. 5%0-560(&3)/1200-2040.

anductor

i1t.
g.425-600(RS)/1400-2300.

12. Cookx({Catering Department)
&;75-110(35?5210—270(R3)/800-1150.

13. Asstt. Manager (Catering) =
(Catering Sv?ervisor) e
B.ii0-200(RS)/260—430(RS)

¥2il Driver ‘'A' Special
t.550-750(R3}/1640-2900
Passanger Driver

2 .550-700(PS)/1600-2660

Gecods Driver
&, 425-640(R])/1350-2200 .

R e P e Y
. 3.330-560(33;,1350-2200

. Shunter ¢ |
. &.330-560(BS)/290-400(R8)/ -

1 200‘-2040 .

| s tegor
Grade I Category 8 0T [ T —

+3-
in which leave reserve

—

rovision has bee
ca to be in the grade of T7.s

5 ~f Teave reserv -
agg.fhglﬁﬁlhnce in the grade of Ticket Collectors
ﬂs-260~-400(1-.9 ) ®

(Ref: Board's letter 5(¢)70 IR1/6 dated 8.11.71)

In the grade itself. |
(Ref; Board'ﬂ letter FO-.E

In the ade itself. |
&r No.%(G)62 I&1/9 dt. 15.4.1966)

(Ref: Board's letter

In th tegory of cook. -
n the cate@oty L4 .r Mo.2(G)65 IR1/4 dt. 25.6.65).

(Ref: Board's
itself -inste2d of clerks.

In the category
&(e)65 IR1/4 d%. 11.8.66)

(Ref: Board's letter No.

for Driver 'A'"Special and Driver 'A’
gredc cf Bs.550-TO00(RS ).

leave reserve
1/84/02G/19 dt. 25.6.85)

to be in Driver tA!
(Ref: Board's letter No.PCII

In the f-cate‘grqrg}of Driver 'B'.
tter No.E(G)68 IR1-12 dated 5.12.68) .

(Ref: Board's le
|

In the category of Driver !C.
(Ref :Board's letter No.E2(¢)73 IR1-19 dt. 20.4.1974)

In the ¢ategary itsclf. |
(Ref: Board's letter No.BE(G)68§IR1/12 dated 17.9.63)

EREg 7
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Grede I category in thich Isave Rescrve
' Provision hus beon allowed,
. To be provided in c 't ¢~ i'l:‘_ﬂ.e%f.

iRef: Board's letter NO.E(G)§{BIR1/12 dt. 28.3.1969 i
PQIII/84/U2G/19 dated 27.6.1.85

1 186+ Firopan A & '3' AW
‘ . 290-350{R5 ) /. 950-1500, 5

Aseintant Bleetrie Ioco Driven! |

. 290-350(1s)/250-1500.

|
L[]

. 17.. Shur.ter {(Tiesrl) . N, To be provided in the same adg.
&, 1200-2040. g (Ref: Beoard's letter “o.E(G%B IR1/12 d4t.28.3.1969)
18. Works \-Ii'atr} : t-- : In the grade of Works Mistry itsclf instead of in

" T B.380-5580({R3)/1%820-2030, * ' ° * the category of Mason/Welter/Blackshith etc, - -
¢ R (Ref: Board's letter No. E(G)64 IR1-2 d=ted 5.1 .1966

- 19, Skilled posts in Mech, S&TL-!": c. Leave reserve for all skilled-pests i.e. skilled,
CE Workshopns, Printing Press, lcco Highly skilled Gr. I & II to be provided in the

Shode, C&W Depariment, Train Iight- Jowast skilled grade in the categor:.
ivg, EMU Depots and Traction Iighting (tef: Board's, letter No.%(¢)70 IR1-1% datzd 10.9.197%
- ._ E(G)70 IR1/13 dated 24,11.1970 =nd 30.8.1971). °

20, Chargemen = RN In the grade itself.
k. 422-700(R8)/1400-2300 (Ref: Board's letter No.E(S)I/57 ADJ/12 dt. 31.10.1%
21. 4sstt. Sigmel Iaspector . . In the grade of-t&.4253640(RS) s | :
Bs.425-640(R3/1400-2500 S (Ref: Board's letter No.E(G)64 IR1-15 dated 19.1.196¢
Assit. Block Imspector =

B.425-640(R2)/1400-2300, . . | ' : :

,ﬂ e 22, Egk1 gégnal Ma.ntainer #&,33 O(RE)/ Th Mo B hlacs

Lt including Gr. II Sta (Ref: Board's letter No.E(G)78 IRf 21.4.191

e aining Sirmal equipment, = - TR RRREITR IR1/17 dated 21,4178
"N . | W S5 b o ‘.“‘5/- "
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25. Block 8ipnal Mairtoiner k.370-560(RS)
4 920=2240 inclividin~r ¢r.I et2ff main-
tainivg 3ignal equipueunt,

24. Iressers
k.225-308(18)/825-1200

25.52045.0m Officer(A/cs.)
ws._ (<900 (53 )/1640-2900

Irspector of Stores Accounts
k.500-900 (R5)/1640-2900 (RPS).

26. Loco Supervisory Staff such as
Lcco FPoreman, Loco Inspectors etc.

in the chznnel of Promection of
loco Runnin~ Staff.

hich Ie~ve Reservy
N ‘ r o.r:y in w - e
Gr”di.¥.czfg§3‘baen nlloved,

— - - - _-"-'-_
ol
j— - o
—-— e -_—  ew -_— e

| the prade itsslf. ., _
%gef;ﬁ-g%;.rd'ﬂ letter Ko. EZ(G)78 IR1-17 at, 22.12.78)

To be provided in ghe category of Dressers in
ale k,210~-270(ES). - o
(Bot: Board's 12tter No.E(G)81 IRi-14 dt. 14.4.1982)

To be provided in Crade x.1200-2040(z7g) {.e.,
Junior Accounts Ascistant 2nd (ii) Junior Inspector
of Station Accountse.
(Ref: Board's letter No. Z(G)86 121/2 dated
3.7.1986, 29.2.1988 and 27.7.152¢5

Ieave Reserve to be provided in the category o
Driver 'Bf.

(Ref: Board's letter Fo. E(G;6E IR1/12 dated
17.9.1969).
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