MOST URGENT
ELECTION MATTER

A FIHI/GOVERNMENT OF INDIA
& FHATTT/MINISTRY OF RAILWAYS
(XS S1S/RAILWAY BOARD)

CIRCULAR

Sub: Forms and Procedures of communications with Flection
Commission of India (ECY)

Enclosed please find a copy of O.M.No.1/41/2/2017-Cab dated
11.04.2019 from Addl. Secretary, Cabinet Sectetariat on the above noted
subject for information and necessary guidance for making a reference to the

- Election Commission of India (ECI).

All concerned are requested to note and ensure compliange of the
Comunission’s instructions

Director (GA)
- Railway Board
No 2018/G/32/1
Dated 23.04.2019
To:

All Officers and Branches in Board’s Office including those working in
Pragati Maidan Metro Station Building Complex and Dayabasti RPSF
Camp.

Sk




No. 1144/2/12017-Cab
GOVERNMENT OF INDIA (BHARAT SARKAR)
CABINET SECRETARIAT (MANTRIMANDAL SACHIVALAYA)
{(RASHTRAPATI BHAVAN)

sedbdedrie

Mew Dethi, the 11" April, 2018,

Subject: Forms and Procedures of communication with Election Commiasion of
india (ECI).

The undersighed is directed to enclose herewith a copy of Election Commission
of india’s (EGH letter No 43768/ICG/ECILETFUNCTMCCI2019 dated 10.04.2018 on
the above subject relterating in a consolidated manner the existing instructions for
making & reference to the Commission,

2, In addition to refterating that communications to ECI should be addressed only o

the Deputy Election Commissioner/ Principal Secretary! Secretary {n the letter form, with
a T2-hour window to process such references efe. the Commission has directed all
Ministries! Departments to designate one or mare nodal officers not below the rank of

Joint Secretary, who will be responsible to send references on Model Code of Conduct
(MCC) to ECH in letter form only,

3. Further, the Commission has proposed to set up an onlfine portal to facilitate
processing of MCC references; and also 10 enable the Ministries/ Departments to track
their status. The nodal officer concerned will be provided access to the said portal,

4. It is requested that the instructions for communications with EC| as i‘%i‘tﬁfa’t&d in
para 5 of the enclosed letter may be disseminated to ali concerned for strict co L8,
The said instructions, in particular Para 5(v), may also be brought o the m:mca of al

Statutory/ Constitutional Bodies administratively in the domain of your Ministry/
Departmeant,

s,
iy,
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" % ~~~~~ -
(Rajesh Bhushan)
Additional Seoretary
Tele No.2301 2697

Aii Sevrataries to the Government of India
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By E-mnalifSnl, Massenger

ELECTION COMIMISSION OF INDIA
BIRVACHAN SADAN, ASHQK;&_ ROAD, i_\}EW BELHE 330003
No. 437/6/C6/ECHLET/FUNCT/MEC/ 2018

To

Cabinet Secretary,
Cabinet Secretariat,
Rashtrapat Bhawan,
New Dethi- 110003

Subject: - Form and Procedure of communication with Election Commission of india-
regarding.

Sir,

Central Secretariat Manual of Offite Procedure provides that communications to
Constitutional Authoritles like Blection Commission are to be made normally in the letter
farm addressed 16 Deputy Election Commissioner/Principal Secretary/Secratary or phy other
officer of sppropriate Tevel and not to the Hon'ble Chief Election Commissioner or Election
Compissionet, '

2, I pursuante to above provision, Office Mermorandum dated 11 October, 2004 was
issued by the Departhient of Administrative Reforms and Public Grievances, sddrassed to sl
Ministries/departmants stating that all correspondence with the Election Commission of
fndia  should be addressed to the Deputy .Election  Commissioner/Principal
Secretary/Secretary of the division in the Election Commission and certainly not to the Chief
Election Commissipner or Election Commissioner except in the rarest of the rare case where
the Secretary/Head of Dapartment feels that something hes to be brought to the personal
notice of the Chief Election Commissioner or the Election Commissioner,

3, in this connection, | am to enclose a copy of letter no, 4037/1/7/2010-15 dated 5™

. August, 2010 from Joint Secretary, {ablnet Seoretariat lssuing instructions to all Secratariss

of Govt. of India.

4. However, the Commission is st recelving  refarences from some
ministries/departments of Government of India In the form of Q.M. or D.O. letters
addrassed to Hon'ble Chief Election Commissioner or Blection Commissioner, During the
current genersl elections, the Commission has returned arousd 70 such references without
priocessing the same.

5. The Commission has reviewed the matier and directed me to bring the following
awisting Instructions to vour king notice-

1. Al the communications with the Election Commission should be addressed only to
Deputy Electlon Commissioner/Principal Secretary/Secratary in the Commission and
not to the Chief Election Commissioner or Election Commissioner except in those
cases, where the Secratary/Mend of Department feals that something has 1o be

Dated: 107 April, 2019
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brought to the personsl notite of the Chisf Blectlon Commissioner or Election
Cominissioner,

tach minlstry/dapartment should designate ong or more than one nodal officers,
who will be an officer not below the rank of Joint Secretary and who will be
rasponsible to send Modsl Code referencas to the Commission. Tha detalis of such
nodsl officers will be sent to the Blection Commission for Information and record,

Al Model Codes of Conduct references shall be sent to Commission only through
formal  lettars  addvessed  to  Deputy  Election  Comunissioner/Principal
Secretary/Secratary inthe Commission and signed by the nodal Joint Secretary or an
officer of eauivalent rank of the ministry,

Repartments/Suberdinate ofices/PSUs/Boards under the einistries/departments
should make reference 1o the Commisston through the concerned ministry.

The Statutory/Constitutional Bodies ke Finance Commission, SC/5T Commission,
UPSC ard other such independent authortios/bodies can make reference to the
Commission Independently, under the sigheture of  SecretaryiAdditions!
Secretary/Officer of eguivatent rank of the said Commission, ‘
Election Cominission will reguive atfeast 72 hours 1o process the referencey recelved
from miristries, Only in case of references of tap-mast urgency, the procassing time
will e 48 hours. Therefors, the ministries/departmants shcu'ﬁtisan_é refarentes well
tri i, alongwith all requlsite detatis/information, ete, for clearance.

Al communications, received not In e proper form or not signed by the nodal joint
Secretary or an officer of equivalent rank shall be returned to the
ministry/dapartment concernad without processing the same in the Commission.

The Commission has directed me to reguest that these instructions may be

reiterated and brought to the notice of all ministries/departments/offices of Govt. of India
for strict compliance. '

7.

ayw furthier to infosm that for streamiining the processing of MCC references and to

facilitate the ministries/departments to know the status and to download copy of the
decision, the Commission has proposed to start an ordine portal whereon, the Nodal officer
of the ministry/department can uplosd the reference alongwith the supporting documents.
The Noda! officer will be able to see the status of the reference and the Cormmission’s
decision on the same. ‘

Yours _faithfu&ly

2 o
[DR, SANDEEP SAKENA
BEPUTY ELECTION COMMISSIONER

]
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Croveingisend of Tndin
Departuiost of Admini-trstne Bedoose ned Pobihie toaevanieos

Sty Flaar, sanlae Padel Bhawan,
soapesnsd Mg, New Delhi-1 10001
Octuber 11, 2004

Odlive Alvmorambny

Sulneetn Foran and Pragedoees bor conannnicaton O arrespoihenee with the Blection
Comrsion of {mdis,

The Election Commission of Lindia b drosn the attention ol the Government
o the practive of adorsemens of copies ol the communicatidng o it by the
Minsstries/Departments ina routioe manner, sainst the celevant provisions conlained in

Pave 57 of the Contral Seeretarint Manual of Olice Procedure (€SMOP, the 12™

edition), This Para fays down that referenves (o constitutional and statutory authorities
such as Flection Commission ol Indin will normally be made in the letter form
arddresied o Principdl SceetaeyfSeeretary and that in no ease, olTiee memorandun will
B seit 1o sueh anhor dies,

.

© PhoCommission bas Bonsher sted tat sl the correspondence with it *ahuu!d
hc. addressed 1o the Depay Electing ©ammissioney or Tringipal Secretany or Secrefy

'umw other vifiver ol apprapriate fevel amb gt o e Chived Glection ¢ nmmisrmnwﬁ
§ ]c\unn Caiminssinies s e ept e angeiant gises wlers the Seeretamdl lead of tve
g}pu.mwn focls i e .imu- Bies ao b ol s the persoral notice ol the Chie,

e e Um0 e Tocion S omteeimis g
s P v eyquestend e st con phanee seiels e oo iy be enspred.
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Jount Secrelary L w1004
Ped 2300 1064

Ble‘f SECHETARIAT
. ‘ Biezd o 1 a4 TIEHAVAN

1 H 10004
August ?‘1 ?6
No. 433 17/2010.T5

Dear St/ Ma'am,

The Eleclion Commisson of hwia has observed thal in spite of
exislence of clear instruclions ragarding the format in which the Constilulional
Authoriies such as Election Commussion are to be addressed, some
Ministries! Dapariments are wrling to the Commission an a routing manner in
the form of Office Memorandum and are addressing the Chairman, Elsction
Cornmission, Chief Election CcmmnssionTr or the Election Commissionars.

2. Paragraph 57 of the 12" ediion of Central Secretarial Manual of Offica
Frocedure lays down the form of communicalion 1o be used for

correspondence with slatutory bodies ingluding Blection Commission ag
under:

« "References lo constilylionat and statutory authorities such as Election
Commission of india will normally be made in the leler form addressed
to Principal Secretary/ Secretary In no case Office Memorandum will
be sent to such suthorities by the Ministries / Departments,”

3 amn desired 10 requast that the above instructions may be noted for
strct’ ad erence while communicating with afi Constitutional and statutory
authorities including Election Commission of india.

With regards,

Yours sincerely,

o,

SR AT
( Taradatl )
All Secretaries to Government of India {(by naine)

0.0,

‘-'-"éopy W Secretary. Elechon Commission of India, with reference to
thew letter Na 19304AVRM0I421 ditod 05 08,2040




