RB/ESTT.NO. \4 /2011

GOVERNMENT OF INDIA/BHARAT SARKAR
MINISTRY OF RAILWAYS/RAIL MANTRALAY
(RAILWAY BOARD) )

No. E(NG)I-2004/CFP/8 New Delhi, datede{ .02.2011

The General Managers (P)
All Indian Railways and
Production Units.

(As per standard list)

Sub:- Procedure for conducting typewriting test on
computers.

In terms of this Ministry's letter of even dated 04.07.2005, in case of
promotion of an employee from Group ‘D’ (now placed in Group ‘C’ in
- Grade Pay Rs.1800) to Group ‘C’ in the ministerial cadre and promotion of
Clerks as Sr.Clerks against LDCE/Graduate quota, typewriting skills are
required to be tested on Personal Computers (PCs) at the speed of 40
words per minute (w.p.m.) in English or 35 words per minute (w.p.m.) in
Hindi with the stipulation that editing tool for correcting the mistakes in the
typed matter may be allowed to function. It was also decided that in case
of difficulty in conducting the test on computers, the existing procedure for
conducting the typewriting test on typewriters at the speed of 30 w.p.m. in
English and 25 w.p.m. in Hindi will remain in force.

2. Pursuant to the certain modifications carried out in the procedure
for conducting type test for those candidates who are recruited directly
from open market through RRBs and also a demand raised by one of the
Railways, the need of adopting these modifications in conducting typing
test for promotees, has also been experienced necessary. Accordingly,
the matter has been considered by the Board and it has been decided that
para 7 (i) & 7(ii) including the note given below it, of the annexure to
Board’s letter ibid, may be modified as under:-

(i) The minimum speed may be fixed at 30 w.p.m. in English and 25
w.p.m. in Hindi for the typing test to be conducted on both Manual
typewriters and Personal Computers.

(i) 5% mistakes of the total words typed may be ignored and thereafter

for every mistake corresponding words may be deducted from the total

words typed for arriving at final speed. 9
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For example:-

For a typing test of 10 minutes:-

- (iii)

5% mistakes of total words typed are ignored.

Total strokes typed - 1600

- Words typed : 1600/5=320
Mistakes : 19
Ignorable mistakes : 5% of 320 = 16
Remaining mistakes : 19-16 = 3

Mistakes to be deducted for- 320-(3x10)=290
arriving at net words typed -

As per formula : No. of total words typed-(No. of mistakes x 10)
g o time - '

Speed per minute : 290/10 = 29

Use of editing tools for correcting the mistakes of the typed matter

should not be permitted in case typing test is conducted on computer if the
_ candidate opts to type at speed of 25 w.p.m. in Hindi and 30 w.p.m. in
' ', English. This function should be disabled before conducting typing test.

(iv)

In case, typewr'ifihg skills are tested on Personal'Computers (PCs)

at the speed.of 40 w.p.m. in English and 35 w.p.m. in Hindi, the use of
editing tool for correcting the mistake may be permitted to function as per
procedure in vogue but the benefit of ignorance of 5% mistakes will not
be allowed. = T

3.

It has also been decided that the procedure as revised above will

be applicable from the date of issue of this letter.

(This also dispose of ‘W.C. Railway’s letter No.WCR/ka.HQ/Confd/T yping
Test dated 22.07.2010) ' :

Please acknoWIedge 'receipt.
(M.K. Meena)

Dy. Director Estt. (N)
Railway Board

No.E(NG)I-2004/CFP/8 : New Delhi datedeij-02-2011

Copy forwarded to:-
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The General Secretary, All Indian Railwaymen’s Federation, Room
No.253, Rail Bhavan, New Delhi (35 copies).
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The ,Geriérésl"*‘s-ecretary, National Federation of Indian. Railwaymen,

- Room No.256-E, Rail Bhavan, New Delhi (35 copies).

.. All Members, Departmental Council and National Council aﬁd Secretary,

Staff Side, National Council, 13-C, Ferozeshah Road, New Delhi (60
spares). B,

- The Secretary General, Federation of Railwéy Officers Association,

Room  No.256-A, Rail Bhavan, New Delhi (5 spares).

4 The Sééretary General, Indian Railway Promotee 'Ofﬁc':ers Association,

Room No:268, Rail Bhavan, New Delhi (5 spares).

. The General Secretary, All India RPF Association, ‘.Room No.256-D, Rail

Bhavan, New Delhi-110001.

The Secretary, RBSS Group ‘A’ OFﬁcer_s Association, Rail Bhavan, New
Delhi. e

The Secretary, RBSS Group ‘B’ Ofﬁcérs Associatibn, Raifxéhavan, New
Delhi. 2

The Secretary, Railway Board Ministerial Staff Association, Rail Bhavan,
New Delhi.

The Secretary, Railway Board Group ‘D’ Employees Association, Rail
Bhavan, New Delhi.

The Secretary Railway Board Promotee Officers Association, Room
No.341-C, Rail Bhawan, New Delhi.

Chief Commissioner of Railway Safety, Lucknow.

Adviser(Safety), Railway Board, New Delhi.

The Director General & Ex Officio General Manager, RDSO, Lucknow
The manager/HRD, Rail Land Development Authority, Near Safdarjung
Railway station, Motibagh-1, New Delhi-110021

DFCCIL, 5" Fioor, Pragati Maidan, Metro Station Complex, New Delhi-
110001.

Office of Chief Administrative Officer, Indian Railways(Workshop
Projects), Chamber Bhawan, Judge’s Court Road, Anta Ghat, Patna-
800001, Bihar.

The Chief Mechanical Engineer, Indian Railways Organisation For
Alternate Fuels, 121" Floor, Core-1, Scope Minar, District Centre, Laxmi
Nagar, Delhi-92.

General Secretary, All India SCs&STs Railway Employees Association,
Room No.7(Ground Floor), Rail Bhawzn, New Delhi

Chief Administrative Officer, Rail Coach Factory/Raebareli Project,
Kishanganj, Delhi-7. :

Adviser(Projects), Room No.548, M/O Railways, Rail Bhawan, New
Delhi.
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PSs to MR, MSR(M) and MSR(B). - ., L o

PPSs to CRB, FC, MS, MM, MT, ML, ME, Secretary, DG/RHS and DG/RPF ..
PPSs to. AM(Comml.), AM(CE), AM(C&lIS), AM(Elec.), AM(Budget), AM(F),

- AM(Mech.), AM(PIg.), AM(Project), AM(PU), AM(Sig.), AM(Stores), AM(Tele),

AM(Traffic), AM(Works), AM(T&C), Adv.(Staff), Adv.(IR) and Adv.(Vig.)

PSs to ED Fin(BC), ED(Safety), EDCE(G), ED(E&R), EDE, EDE(N), EDME(W),
ED(Projects), EDERS(G), EDE(Res.), EDE(RRB), EDE(Fin), EDF(B),
ED(Planning), ED(RE), ED(Sig), ED/Track(M), EDF(X)I, EDF(X)Il, ED(H), EDLM,
EDE(GC), EDRE(S&T), ED(Stat), EDRS(S) _ED(Track/MC), ED(T&MPP)
EDME(Chg.), EDME(Traction), ED(Works), EDME(DA.), EDRE(S), EDRS(C),
EDRS(W), EDPC, EDF(E), EDA, EDV(A), J$(G), JS(E&P) and JS and IG/RPF.

JD(OL), DPC-I, DPC- ||, DE(G), D(IH), D(H&FW), D(MPP), Dir.(Safety)l,
Dir.(Safety)ll, Dir.(Safety)lll, DE(N)II, DE(R), DE(D&A), DE(LL), JDE(Rep),
JDE(GP), JDE(RRB), DD(Code Revision), DD(Health), DDE(N), DDE(LR)I,
DDE(LR)Hl, DDE(LR)III, US(A), DDE(D&A), DDV(A&P), DDE(Rep) |, DDE(Rep)ll,
DD(OL)I, DD(OL)II, E(D&A), E(GP), E(NG)II, E(Rep)l, E(Rep)ll , .E(Rep)HI,
E(SCT)I, E(SCT).1I, E(RRB), ERB-ll, ERB-V, PC-Ill, PC-IV, PC- vV, E(P&A)I,
E(P&A) Il, CE-l, CE-Il, CE-lli, Sec.(E), Sec.(ABE), E(MPP), E(G), Health Branch,
Safety Branch, A/C-lll & Code Revision Cell.
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